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Assignment No. (leading zeros not required)

W / E  d a t e  c o r r e c t ?  Only  one  W/E per  t ime sheet .

A r e  h o u r s  a d d e d  c o r r e c t l y ?BELOW FOR TODAYS' USE ONLY

Does Assignment  Number Match Client?

Employee Agreement

I  cer t i fy  that  the information given is  a  t rue account  of  the hours  worked by me during the week indicated.   I  a lso acknowledge

that  I  am aware of  the Todays Staff ing Temporary Employee Handbook avai lable  f rom any branch off ice ,  and I  wil l  abide by al l  

pol ic ies  and procedures  contained within i t .   I  wi l l  a lso contact  the Todays off ice  upon complet ion of  this  ass ignment  to  not i fy

them of  my future  avai labi l i ty.   I  understand that  i f  I  fa i l  to  contact  the Todays Off ice  upon complet ion of  this  ass ignment ,  I  wil l  

be  considered to  have lef t  work voluntar i ly,  without  cause,  and unemployment  benefi ts  may be denied.

I  a lso acknowledge that  I  have elected to  receive my pay through ei ther  direct  deposi t  or  a  prefunded paycard.   I  acknowledge 

that  my pay s tub information wil l  be made avai lable  to  me both through a  secure websi te  and by te lephone which also al lows me 

to  receive a  pr intout  of  my pay s tub by fax.   I  understand that  I  may use the te lephone and fax machine at  my local  Todays off ice

to obtain a  faxed pr intout  of  my pay s tub i f  desired.

Client  Agreement 

The s ignature  of  a  Cl ient  representat ive wil l  evidence Client’s  agreement  to  and acceptance of  the terms set  for th  below.   

Cl ient’s  s ignature  a lso confirms that  the hours  reported in  the t ime sheet  were worked by the named Todays employee and that  

a l l  work was performed under  c l ient’s  direct ion and supervis ion and to  Cl ient’s  sat isfact ion.

Client  wil l  comply with al l  laws appl icable  to  i ts  business  re la t ionship with Todays and Todays employees,  including,  without  

l imitat ion,  a l l  laws related to  employment  discr iminat ion or  harassment .   Cl ient  is  responsible  for  the safety of  i ts  workplace.

Client  wil l  not  give any Todays employee custody or  control  of  any cash during an assignment  and wil l  not  permit  any Todays 

employee to  operate  a  motor  vehicle  during an assignment .   Cl ient  assumes ful l  responsibi l i ty  for,  and wil l  indemnify and hold 

Todays harmless  f rom and against  any claim,  demand,  loss ,  expense or  l iabi l i ty  which may in  any way ar ise  f rom any breach by 

the Client  of  the preceding sentence.

Client  wil l  c losely supervise  and monitor  any Todays employee who is  given access  to  negot iable  instruments ,  checks,  money 

orders ,  credi t  cards ,  valuables ,  or  sensi t ive personal ,  credi t  or  bank account  information during an assignment  and wil l  report

any incident  of  employee dishonesty or  misconduct  to  Todays immediately upon discovery.

Without  l imit ing the preceding two paragraphs,  except  to  the extent  caused by Todays’ negl igent  hir ing or  negl igent  referral ,  

Cl ient  assumes al l  responsibi l i ty  for,  and wil l  indemnify and hold Todays harmless  f rom and against  any claim,  demand,  loss ,  

expense or  l iabi l i ty  which in  any way may ar ise  f rom any act ,  error  or  omission of  a  Todays employee while  ass igned to  Cl ient  

(other  than those physical  injur ies  to  Todays employees to  the extent  covered by Todays’ workers’ compensat ion insurance.)

Client  agrees  to  pay Todays the agreed hourly rate  for  a l l  hours  worked by each Todays employee assigned to  Cl ient .   Payment  is

due upon receipt  of  Todays’ invoice.   I f  c l ient  direct ly  hires  or  otherwise secures  the services  of  a  Todays employee during or

within s ix  months fol lowing the employee’s  ass ignment ,  Cl ient  wil l  pay the appl icable  fee  set  for th  on the Todays fee agreement.

Cl ient  agrees  to  the terms of  the fee  agreement ,  a  copy of  which may be obtained from any Todays branch off ice .

Where Client  direct ly  hires  or  otherwise secures  the services  of  a  Todays employee ( i )  Cl ient’s  decis ion wil l  be based on 

Client’s  independent  determinat ion that  the employee is  sui table  and qual i f ied,  ( i i )  Todays shal l  have no ongoing responsibi l i ty

or  l iabi l i ty  for  the acts  or  omissions of  i ts  former employee,  ( i i i )  c l ient  wil l  hold Todays harmless  f rom al l  such acts  or  

omissions of  i ts  former employee,  and ( iv)  Cl ient  shal l  be deemed to  have waived al l  c la ims against  Todays relat ing to  the 

employee,  including,  without  l imitat ion,  any claim for  negl igent  referral ,  negl igent  hir ing,  negl igent  misrepresentat ion or  f raud.

TODAYS STAFFING EMPLOYEE TIME SHEET

Employee Signature X

Employee signature indicates acceptance of the terms 
and conditions below.
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